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Position Number – The position number of the employee is entered here or pulled in from the 

drop down box.  The drop down box references NBQPOSN. 

 

1. POSITION DEFINITION FORM 

• Position Status, Position Title, Type, Position Begin Date, Position 

End Date, and COA 
These fields are display only. The data is pulled in automatically from NBAPOSN as a 
reference for the fields below. 
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• Appointment Period – Job Appointment Month(s) Per Year 
 
Select one of the options from the drop-down box (1-12) that reflects the contract period for the 
employee i.e.  

Faculty = 9, 10, 11, or 12 months  
Adjunct Faculty = e.g.: 4 months 
EHRA/SHRA Employees = 9, 10, 11, or 12 months 

 
NOTE: Employees contributing to a retirement system must be assigned one of the 9-12 month 
periods in this field which the ORBIT interface feeds to the Retirement System.  
 
Note: This field may feed to HR DataMart (HRDM) depending on your campus protocol. 
 

• Appointment Type 
 
Appointment Type: The term should be reflected on the Faculty Contract and/or on the 
Personnel Action Form used by the campus.  
 
Select one of the options from the drop down box ONLY IF EHRA fixed  
term faculty or SHRA Time Limited. All others leave blank.  
 
Note: Feeds to HRDM. 
 
 
 
 
 
                                                                                                            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Drop Down Menu: 

 

Drop Down Menu: 

 Appointment Type 

Appointment Period 
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• EHRA Type 
 

EHRA Type: This field defines the position’s EHRA type. 

Note: Feeds to HRDM. 
 

 

• IRIT Code 
 

IRIT Code: This field defines the position’s Instructional,  

Research, and Information Technology code. 

Note: Feeds to HRDM. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EHRA Type Drop Down 
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• County Code 
 

County Code: This field defines the county of NC that is the primary location for the institution. 

Note: Feeds to HRDM. 
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• JCAT Code and JCAT Code Descriptor 
 

JCAT Code: This field identifies the primary position of the job. 
   
JCAT Code Descriptor: This field identifies the description of the primary position of the job. 
 

Note: Feeds to HRDM.  

 
 

• Position Long Title 
 
Position Long Title: For reporting purposes, this field 
captures the unabbreviated title for EHRA jobs. Use of this 
filed is optional but, if populated, feeds to HRDM. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                         JCAT Person Descriptor Drop Down Menu: 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

JCAT Code Person Drop Down Menu:
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• Mandatory Status 
 
Mandatory Status: This field identifies if the job position has the following statuses: 

• A, All – Emergency and Pandemic on Site 

• E, Emergency 

• H, Pandemic Mandatory Home 

• N, Not Mandatory 

• P, Pandemic Mandatory On Site 
 
Policy References: 

Adverse Weather and Emergency Event Policy 

UNC System Pandemic and Communicable Disease Emergency (EHRA) 

Communicable Disease Emergency (SHRA) 

• Duty Station Nation 
Duty Station Nation: This field identifies the current work nation of the position where an employee 
regularly performs his/her duties (Uses STVNATN to pull in possible values) The default value is US. This 
field cannot be null. 
 

• Duty Station State or Province 
Duty Station State or Province: This field identifies the current work state or province of the position 
where an employee regularly performs his/her duties (Uses STVSTAT to pull in possible values) The 
default value is NC (North Carolina). This field is null if Duty Station Nation is not US. 
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• User ID 
 
User ID: This field identifies the user who made the most recent change(s) on the form.  
 

• Activity Date 
 
Activity Date: This field identifies the activity date of the most recent change on the form. 
 
 
 
 

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 


