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JobAid # 4 

Version # of Report 9 

Release Date 2/10/25 

Created By Tracie B. Jones 

High Level  

Business Objective 

 

This report provides a list of active EPA and SPA employees with their current leave 

balances.  This report can be used to monitor comp time balances that exceed 240 * 

FTE, unused Special Leave balances, negative covid leave, etc. 
Revision 

Release Date 

 

Brief Description of Revision(s) 

 

Updated By 

7/21/2020 

Added selection for eclass and leave code, 

added new pandemic leave code (PAND) 

and covid negative leave code (CONG). TBJ 

               1/7/2021 

Added NC Covid Leave (XNCC) to 

dropdown for selection TBJ 

            1/31/2022 

Added parameter for totals or no totals.  

Added new columns Beginning Balance, 

Accrued Hours and Taken Hours. TBJ 

            12/5/2022 

Added new personal observance leave code 

(OBSV) TBJ 

          04/30/2024 

Added Home Department Code and 

Description TBJ 

           09/17/2024 

Added new leave code PRLV for Personal 

Leave, also added the PEAEMPL Leave 

Category (PEBEMPL_LCAT_CODE) as a 

column on the report (after the eclass 

column)                        TBJ 

           2/10/25 

Added new leave codes RES1 and RES2 to 

dropdown parameter. Removed stand-alone 

dashes for WF upgrade.                     TBJ 
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Name of Report:  HGAWLBAL_v9 – Leave Balance Report 

Purpose of Report:  This report provides a list of active EHRA and SHRA employees with their current 

leave balances.  This report can be used to monitor comp time balances that exceed 240 * FTE, unused 

Special Leave balances, negative covid leave, etc. 

Parameters: You may report format (Excel or PDF). You may select one, some, or all e-classes, you may 

select one, some, or all leave codes. You may select totals or no totals by selecting N or Y.  

 

Banner Tables/Views: SPRIDEN, PEBEMPL, PERLEAV, AN_EMPLOYEE_POSITION 

Sort Order: Name, Leave Code for No Totals option. Sorted by E-class, Leave Code, FTE equivalent, 

Last Name for Totals option. 

Selection Criteria:  This report provides a list of active EHRA and SHRA employees with their current 

leave balances.   

 

Sample Report: The report output is the Employee ID, Employee Name, Home Department, Home Dept 

Description, E-Class, LCAT, FTE, Leave Code, Begin Balance, Accrued Hours, Taken Hours, Available 

Hours, FTE Equivalent Available Hours, Position Status, Effective Date, & Position Begin Date. 

 
 
 
 
 

 

 

 

 


