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JobAid # 5 

Version # 8 

Release Date 8/21/24 

Created By Tracie B. Jones 

High Level  

Business Objective 

 

This report lists active employees who recorded Leave Report hours on a 

specified date, date range or Leave Report cycle.  Optionally, up to 4 Leave 

Report earn codes can be specified for analysis. 

 

Revision 

Release Date 

 

Brief Description of Revision(s) 

 

Updated By 

5/4/2020 Added supervisor comments TBJ 

2/8/2021 

Added DEFAULT values to comply with 

new upgrade requirements TBJ 

            1/31/2022 

Added parameters to select by Banner ID 

and to select totals or no totals                        TBJ 

             8/21/2024 

Simplified report from 1400 lines to 500 

lines, increasing efficiency and decreasing 

run time. Added the ability to enter lower 

case earn code without an error.                        TBJ 
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Name of Report:  HGAWLRHR_v8.fex 

Purpose of Report:  This report lists active employees who recorded Leave Report hours on a specified 

date, date range or Leave Report cycle.  Optionally, up to 4 Leave Report earn codes can be specified for 

analysis. 

Parameters: Year, Period, Pay ID OR Pay ID, Begin and End Date. Along with these 2 choices, you 

MAY also enter up to 4 earn codes OR leave blank to select all. You may also select by Employee ID and 

select Y or N for totals or no totals.  

 

Banner Tables/Views: SPRIDEN, PERHOUR, PERJOBS, PWBBEAD, NWBBPAD 

Sort Order: Earn Code, Last Name, First Name, Middle Initial 

Selection Criteria:  This reports selects hours work for all employees pay year, per period and pay ID 

and/or Banner ID, or by date range and/or Banner ID. 

Sample Report: 

The report output is the Employee Name, Employee ID, Employee Class, Status Indicator, Earn Code, 

Curr Hours. Mandatory Status, Time Entry Date, EE Comments, and Other Comments 
 

No Totals 
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With Totals 

 

 
 
By ID With Totals 
 

 
 
By ID No Totals 
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By Date Range, By ID, and No Totals 
 

 
 
By Date Range, No Totals, All Employees 

 
 


