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What’s New?

* Tile-based homepage
e Easy access to timecard and accruals on one
screen

e Supervisors can see all their direct hire
temporary employees who have multiple
assignments, to include UNC-CH

NOTE: this does not include UTS, Quality Staffing, or
other third party temps
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Home Screen

After you log in, the Home screen displays the following three employee tiles: My Timecard,
My Accruals Today and TIM Training Information as seen below.

Note: Managers will see both Manager tiles and Employee tiles on their Home screen.

e Welcome back, TRAINEPA

My Timecard My Accruals Today TIM Training Information
Balance as of Today ..
Employee, Manager, and TIM Admin Training

Exceptions

0

Link ta TIM Training

-

L - Community Service Leave
I 24.00

¢ Bonus Hour
No data to display.

Time-Off Request >

THE UNIVERSITY OF
NORTH CAROLINA SYSTEM



SHRA Employee Timecard

SHRA Employee Timecard

The pay period displayed for SHRA Exempt Employees is two weeks long as seen below.

My Timecard
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Sun 4/07

Vacation
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EHRA Employee Timecard

EHRA Exempt Employee Timecard

The My Timecard Tile for EHRA Exempt Employees will have the exact same functionality as the
My Timecard tab for SHRA Exempt Employees but the pay period displayed will consist of the
entire month rather than just two weeks.

Al
4+ © Sun 3/31 Sick 19.00 f‘ NFSOT02-D...

Al
4+ © Vacation 33.00 f‘ NFSOT02-D...

Al
4+ © Vacation 8.00 f‘ NFSOT02-D...
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Helpful Links

TIM Updates on System Office Intranet

TIM Training & Manuals from UNC-CH

e TIM Manual for SHRA Non-Exempt and Temporary Employees

e TIM Manual for SHRA Exempt and EHRA Employees
 TIM Manual for Managers/Supervisors
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https://myapps.northcarolina.edu/hr/system-office-employees/system-office-payroll/
https://finance.unc.edu/services/training/#tabs-0-4
https://finance.unc.edu/wp-content/uploads/sites/298/2024/04/tim-employee-manual-shra-non-exempt.pdf
https://finance.unc.edu/wp-content/uploads/sites/298/2024/04/tim-employee-manual-shra-ehra-exempt.pdf
https://finance.unc.edu/wp-content/uploads/sites/298/2015/12/tim-manager-and-tim-administrator-manual.pdf
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TIM Notes/Reminders

e Please use ConnectCarolina to login to TIM

e First time log-in may not work, close out and try
again ©

e TIM is back up and running, please go ahead and
enter any time/leave for week of April 8t

e EHRA employees continue to only enter leave taken
and not all time worked

e We do not use the “Time-Off Request” function
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QUESTIONS?

A@ NORTH CAROLINA SYSTEM | I3 Www.northcarolina.edu | f| @uncsystem || @UNC_System



THANK YOU

A@ NORTH CAROLINA SYSTEM | I3 Www.northcarolina.edu | f| @uncsystem || @UNC_System
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