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Select a Committee


DRAFT MINUTES
Meeting Date at 0 a.m./p.m.
Via Videoconference and PBS North Carolina Livestream
UNC System Office
223 S. West Street, Suite Number
Raleigh, North Carolina

This meeting of the Committee Name was presided over by Chair FirstName LastName. The following committee members, constituting a quorum, were also present [Select One]: FirstName LastName, FirstName LastName, FirstName LastName, FirstName LastName, and FirstName LastName. The following committee members were absent: FirstName LastName and FirstName LastName.

Chancellors participating were FirstName LastName and FirstName LastName. FirstName LastName, chair of the UNC Faculty/Staff Assembly, was also in attendance (only use if assigned to your committee).

Staff members present included LeadFirstName LastName, LeadFirstName LastName, and others from the UNC System Office.


1. Call to Order and Approval of OPEN Session Minutes (Item A-1)

[bookmark: _Hlk117582637]The chair called the meeting to order at time on [Date]. The open session minutes from the [Date], meeting were approved by unanimous consent.[endnoteRef:1] [1:  List any additions or corrections to the minutes after this sentence.] 


1. Title of Agenda Item (Item A-2)[endnoteRef:2] [2:  Include name of agenda item in upper and lowercase letters, not in ALL CAPS.] 

Brief statement of what occurred and presenter name(s), if applicable.[endnoteRef:3] [3:  This brief statement should be one to two sentences and should only state what was presented and the name of the person who presented the item (if it was a report or presentation). The minutes should not summarize the content of the discussion or presentation unless formally requested by the committee.] 

[bookmark: _Hlk117582350]MOTION: Resolved, that the Committee Name approve Item and recommend it to the full Board of Governors   [Select One].
Motion: FirstName LastName
[bookmark: _Hlk117582388]Motion [Select One]

1. Closed Session[endnoteRef:4] [4:  Insert this block of language, beginning with the motion to go into closed session when a committee meeting moves into closed session.  ] 


MOTION: Resolved, that the Committee Name move into closed session to (state reason for moving into closed session) pursuant to Chapter 143-318.11(a)(Subsection)[endnoteRef:5] of the North Carolina General Statutes.  [5:  Cite the appropriate North Carolina General Statute subsection here that was mentioned as the reason to go into closed session. If citing to (a)(1) (to prevent the disclosure of information that is privileged, confidential, or not considered a public record under Chapter 132 of the General Statutes), also state the name of, or give the citation to, the law that renders the information privileged or confidential. If citing to (a)(3)(to consult with an attorney), also name all the parties in lawsuits to be discussed, if applicable. If in doubt about what to include, please consult with Legal Affairs.] 

Motion: FirstName LastName
Motion [Select One]
THE MEETING MOVED INTO CLOSED SESSION AT TIME
(The complete minutes of the closed session are recorded separately.)

THE MEETING RESUMED IN OPEN SESSION AT TIME.[endnoteRef:6]	 [6:  Insert this block of language when a committee meeting returns to open session after being in closed session.] 

1. Title of Agenda Item (Item A-6)

Brief statement of what occurred and presenter name(s), if applicable.[endnoteRef:7] [7:  This brief statement should be one to two sentences and should only state what was presented and the name of the person who presented the item (if it was a report or presentation). The minutes should not summarize the content of the discussion or presentation unless formally requested by the committee.] 

MOTION: Resolved, that the Committee Name approve Item and recommend it to the full Board of Governors [Select One].
Motion: FirstName LastName
Motion [Select One]

There being no further business and without objection, the meeting adjourned at time.


___________________________________
FirstName LastName, Secretary
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