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REPORT TO THE BOARD OF GOVERNORS
[Date] 
[Select One] [endnoteRef:1] [1: Choose “Open Session” if this script will be read during an oral report in open session.  Choose “Closed Session” if this script will be read during an oral report in a closed session portion of the Board of Governors meeting.] 

Thank you, Chair LastName.
Chair LastName and Board of Governors members, during its meeting yesterday the Committee Name received (updates/reports)[endnoteRef:2] from both Academic Affairs and Human Resources. In particular, FirstName LastName noted that (summary)[endnoteRef:3].  [2: Choose the appropriate term to describe the agenda item you plan to summarize.]  [3:  Insert a brief, one to two sentence summary or statement that tells the topic or key point of the update/report.] 

The committee (description of action taken)[endnoteRef:4] a proposed resolution that would (statement of what proposed resolution would do). (Brief background).[endnoteRef:5] This resolution has been provided in your materials for today. At this time, on behalf of the Committee Name, I move that the Board of Governors approve this resolution. [VOTE[endnoteRef:6]] [4: Include this paragraph when describing an action the committee plans to recommend to the full Board.  The description of action taken should be very brief and should simply say whether something was endorsed or not by the committee.  Examples of actions include “unanimously endorsed,” “endorsed,” “voted not to recommend,” etc.]  [5:  Provide one to three sentences of background about the reason for the action the committee is recommending, the content of the resolution, and/or what effect the recommended action would if adopted by the full Board.]  [6: Insert “[VOTE]” in the script where a vote is scheduled to take place by the full Board.] 

The committee also (description of action taken)[endnoteRef:7] a proposed resolution that would (statement of what the proposed resolution would do or permit to happen). (Brief background.)[endnoteRef:8] The resolution has been provided in your materials for today. At this time, on behalf of the Committee Name, I move that the Board approve this resolution. [VOTE]   [7: Examples of actions include “unanimously endorsed,” “endorsed,” “voted not to recommend,” etc.]  [8: Provide one to three sentences of background about the reason for the action the committee is recommending, the content of the resolution, and/or what effect the recommended action would have if adopted by the full Board.] 

FirstName LastName[endnoteRef:9] reported to the committee that (brief statement or description of report).[endnoteRef:10]  [9: Include the presenter’s first name and last name.]  [10: Include a brief, one to two sentence statement which tells the topic of report.  ] 

The committee then received an informational report on (topic).[endnoteRef:11]    [11: State the topic of the informational report with no further detail.] 
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Thank you, Chair LastName[endnoteRef:12], this concludes my remarks. [12: Include the chair’s last name.] 
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